
theTaxGuySF - TAX RETURN ENGAGEMENT LETTER 
Services. We will prepare your federal and state income tax returns from information that you provide us. We may ask you to 
clarify some items but will not audit or otherwise verify the data you submit. 

Client Responsibilities. It is your responsibility to provide all the information required for the accuracy of your tax return 
preparation. Any documents/paperwork not provided prior to completing your tax return, will be your responsibility and may be 
subject to additional costs in amending/correcting the tax return. You should retain all the documents, canceled checks and other 
data that supports the basis of income and deductions.  

Errors, Misrepresentations, Fraud, Illegal Acts.  Our work in connection with the preparation of your tax return(s) does not 
include any procedures designed to discover defalcations or other irregularities. You are responsible for reporting foreign activities. 
U.S taxpayers are required to report worldwide income (U.S. and foreign sources).  Penalties for failure to report foreign activities are 
severe.  We will render such accounting and bookkeeping assistance as determined to be necessary for preparation of the income tax 
returns.  We make every reasonable effort to avoid any errors or omissions in the services or advice that we provide.  Our liability for 
any errors or omissions will be limited to any penalties that you are assessed and will not include liability for any consequential 
damages.  Our liability is also limited to you and any recommendations provided to you may not be used or relied upon by any other 
parties. Disputes with the IRS regarding the interpretation of the tax law will not constitute an error or omission if acted upon in good 
faith by us.

Professional Judgment. We use professional judgment in resolving questions where the tax law is unclear if there is a reasonable 
justification for doing so. Whenever we are aware that there is a possible applicable tax law that is unclear or that there are conflicting 
interpretations of the law by authorities (i.e. tax agencies and courts), we will explain the possible positions that may be taken on 
your return. We will adopt, on your behalf, the alternative which you select after having considered the information provided by us. 
Pursuant to new standards prescribed in IRS Circular 230 and IRC 6694, we are forbidden from signing a tax return unless we have a 
reasonable belief that a tax position taken on the return will have a more likely than not probability of being sustained on its merits 
unless we disclose this tax position on a separate attachment to the tax return. However, under no circumstances may we sign a tax 
return with a tax position that has no reasonable basis. If the tax authority should later contest the position taken, there may be an 
assessment of additional tax plus interest and penalties. We assume no liability for any such additional penalties or assessments.  

Covered CA/Health Insurance.  If you received health insurance subsidies or applied for health insurance through CoveredCA 
marketplace, please make sure that it is your responsibility to file your tax return timely or you will not receive any subsidies and will 
need to pay back the subsidies. Additionally, for individuals who do not have health coverage for any months of the year, you may be 
subject to penalties. You will receive a tax form 1095-A  before your tax return can be completed. Failure to provide the 1095-A 
before tax filing will incur an additional fee charge.

Filing Deadline, Extensions, and Penalties. The filing deadline for most tax returns is April 15. If an extension is required, any tax 
due with this return must be paid with that extension. Any amounts not paid by the filing deadline may be subject to interest and late 
payment penalties. The law provides various penalties that may be imposed when taxpayers understate their tax liability. You 
acknowledge that any such understated tax, and any imposed interest and penalty, are your responsibility, and that we have no 
responsibility in that regard.   Any estimates regarding your estimated tax liability are just estimates.  

Examination of Returns.  Your returns may be selected for review by the taxing authorities. Any proposed adjustments by the 
examining agent are subject to certain rights of appeal. In the event of such tax examination, we will be available, upon request, to 
represent you.   

Tax Preparation Fees.  Our fee for these services and consultations is based upon the amount of time required for tax preparation, 
as well as for conferences, research and consulting services. Time involved in the preparation of your tax return includes meetings, 
correspondence, e-mail communications, telephone conversations, research, review, analysis and tax planning. Unless agreed 
otherwise, our tax preparation fees/consultation/representation are based on complexity of the return/forms filed and hours spent 
researching. 

Minimum Charges.  The tax preparation fees are separate from ongoing yearly tax advice/consultation charges after your tax return 
has been completed and filed. Email, phone calls or in person appointments regarding tax questions throughout the year would be billed 
at $300/hour unless stated otherwise. 

Confidentiality.  We will not disclose any of your personal information, unless required by law, without written instructions from you. 

Electronic Filing: Under Federal and California law, we must electronically file your returns. However, you may opt out of 
electronically filing. If you would rather not e-file, we will provide you with the opt out forms you must sign and return to us. 

Agreement.  If the foregoing fairly sets forth your understanding, please sign the letter in the space indicated and return it to our 
office. This engagement does not include any services not specifically stated in this letter.  



Agreement.   If the foregoing fairly sets forth your understanding, please sign the letter in the space indicated and return it to our 
office. This engagement does not include any services not specifically stated in this letter.  

Print Name__________________________ Signature _______________________ Date____________

Spouse Print_________________________   Signature _______________________ Date_____________

Foreign Asset Disclaimer.  My (Our) Federal and California income tax returns have been prepared by you.  

You have made me aware that U.S. taxpayers are required to report their worldwide income, that is, income from both U.S. 
and foreign sources. In addition, taxpayers who own, have an interest in, or have signature or other authority over assets in a foreign 
country may be required to report the existence of the asset.  

I (We) have reported to you any and all foreign assets in which we have either ownership or signature authority. This 
includes, but is not limited to, funds in foreign financial institutions, real estate, rights to foreign pension plans, rights to distributions 
from foreign estates or trusts, life insurance with cash surrender values, or any other foreign assets including transactions in 
cryptocurrency, such as Bitcoin. It does not include stocks in foreign countries held by U.S. brokerage companies.  

Date:_____________ Spouse Sign: ________________ Signature:_____________________ 

Please read, date, and sign this letter. 

Caution 

While the above disclaimer may provide limited “CYA” for the tax preparer, the preparer is never allowed to ignore 
implications or actual knowledge and cannot engage in willful blindness. (Circ. 230, §10.34(c)) For example, if a client seems to live 
well beyond the means that might be implied by the income reported, and the preparer is aware of the client’s strong foreign 
connections, the preparer is obligated to make reasonable inquiries.  (Circ. 230, §10.34(d)) 




